UBND PHUGONG DONG DA CONG HOA XA HQI CHU NGHIA VIET NAM
BAN CHI PAO CONG TAC Poc 1ap — Tw do — Hanh phic
AN TOAN THUC PHAM

Sé: 01/HD - BCP Dong Da, ngay 13 thang 3 nam 2026

. HUONGDAN

QUY TRINH TO CHUC BUA AN BAN TRU CHO HQC SINH TAI
CAC TRUONG HOC TREN DIA BAN PHUONG DONG DA

Thuce hién Luat T chtc chinh quyén dja phuong ngay 16/6/2025, Luat An
toan thuc pham ngay 17/6/2010, Huéng din s6 02/HD-BCP ngay 15/7/2025 cia
Ban Chi dao cong tac An toan thyc pham Thanh phd vé Panh gid an toan thuc
pham dé t6 chirc bita an ban tra cho hoc sinh cac trudng cong lap trén dia ban
Thanh phé nim hoc 2025-2026, Cong vin s6 03/CV-BCP ngay 26/12/2025 cua
Ban Chi dao cong tic An toan thuc phém Thanh phé vé viéc DPiéu chinh, bd
sung mot s6 ndi dung hudng dan sé 02/HD-BCP ngay 15/7/2025, Hudng dan sb
01/HD — BCP ngay 12/3/2026 ctia Ban Chi dao Cong tac An toan thuc pham
thanh phd Ha Noi vé Hudng dan quy trinh t6 chiic bita dn ban tri cho hoc sinh
tai cac truong hoc trén dia ban thanh phé Ha Noi va van ban chi dao lién quan
ciia Trung wong, Thanh phd vé cong tic bao dam an toan thyc phiam. Dé cong
tac t6 chirc bita dn ban tri cho hoc sinh tai cac truong hoc trén dia ban Phuong
dugce trién khai déng b0, théng nhét, dam bao an toan thuc phém, Uy ban nhan
dan phuong Pdng Pa ban hanh Hudéng dan quy trinh t6 chirc bita an ban tri cho
hoc sinh tai cac truong hoc trén dia ban phuong, cu thé nhu sau:

I. MUC PiCH, YEU CAU

- Huéng dan quy trinh t6 chirc bita dn ban tra va thuc pham cung cip cho
hoc sinh theo cac quy dinh hién hanh dé ¢am bao an toan thuc phém, dinh dudng,
vé sinh, strc khée hoc sinh dong thoi gop phan gido duc k¥ ning sdng va hinh
thanh thoi quen n udng lanh manh.

- Thiét 1ap chudi quéan ly théng nhat tir khau 1ap ké hoach, ché bién, bao
quan, phuc vu, kiém tra giam sat va bao cao.

- La co so phuc vu cong tac kiém tra, danh gid, truy xuat va xir 1y su cb an
toan thuc phaim trong nha trudng.



II. PHAM VI, POI TUQNG
1. Pham vi ap dung

Huéng dan duogc ap dung d6i voi trudng hoc, co s gido duc, don vi cung
cap thuc pham (bao gdm ca nudc uong, sira va cac san pham tur sira), nguyén li¢u,
suat an cho hoc sinh cac truong hoc trén dia ban Phuong.

2. Péi twong ap dung
- Truong hoc, co sé gido duc co td chirc bita an ban tri cho hoc sinh.
- Ban dai dién cha me hoc sinh.

- Céc don vi cung cap thuc phiam, nguyén liéu thyc pham, suat an cho
bira an ban tru tai cac truong hoc trén dia ban phuong.

I1I. QUY TRINH TO CHUC BUA AN BAN TRU
1. Buée 1: Xay dung ké hoach to chire dn ban tri

- Hi¢u truéng chiu trach nhiém xay dung ké hoach t6 chirc bita an ban tra
héng nam phu hop véi quy mo hoc sinh, diéu kién co s& vat chit, nhan su va
ngudn kinh phi cua truong.

- K¢ hoach phai xac dinh r60 mo hinh t6 chuc (tu nau, thué don vi nau tai
trudng hodc sit dung suat an san), yéu cau vé dinh dudng, an toan thyc pham va
phuong an kiém sodt, giam sat.

- Ké hoach duoc thong qua Ban Giam hiéu, Hoi df‘)ng su pham va thong
béo dén cha me hoc sinh.

2. Budce 2: Lua chon don vi cung cﬁp

Cin ctr danh sach cac don vi cung cip sut dn, nguyén liéu, thuc pham du diéu
kién do UBND phuong/Sé Gido duc va Pao tao lya chon, ddnh gia dat cac diéu
kién dam bao an toan thuc phém, co s& giao duc t6 chure lya chon cac don vi dap ung
tdt nhét cac tiéu chi. Viéc lwa chon va thuc hién phai bao dam khach quan, cong
khai, minh bach, ding quy dinh cua phap luat va theo huéng dan ctia co quan tai
chinh; co s& gido duc chiu trach nhiém vé quyét dinh lya chon va viéc té chirc
thuc hién tai don vi.



3. Bwéc 3: Thanh lap Ban quén 1y bira in ban tra va to tw giam sat an
toan thuwe phim

- Hiéu trudng ban hanh quyét dinh thanh 1ap Ban quan 1y bira dn ban trt va to
tur gidm sat an toan thuc pham (t6 ty giam sat c¢6 sy tham gia ctia cha me hoc sinh).

- Ban quan 1y ¢6 trach nhiém t6 chirc, didu hanh va giam sat toan bd hoat
dong bita dn ban tra; phdi hop véi don vi cung cip trong xay dung thuc don, kiém
soat chat luong va xtr Iy cac tinh hudng phat sinh.

- To tu giam sat thuc hién giam sat dinh ky hodc dot xuét viéc bao dam an
toan thuc pham theo quy dinh.

4. Budc 4: Xay dung thuce don va tiéu chuin dinh duéng

- Thyc don duoc xay dung tuan thu theo Quyét dinh s6 2195/QD-BGDDT
ngay 10/8/2022 cua B Gido duc va Bao tao vé viée phé duyét huong dan cong tac
t6 chirc bita an hoc dudng két hop tang cudng hoat dong thé luc cho tré em, hoc sinh
trong cac co so gido duc mam non va tiéu hoc va Quyét dinh s6 3958/QD-BYT ngay
25/12/2025 cua B Y té ban hanh hudng dan dinh dudng d6i v6i bita an hoc duong
dam bao theo chu ky tdi thiéu 02 tuan, luu ¥ khong lip lai mén trong cing chu
ky, pht hop Itra tudi, mua, da dang thuc pham.

- Thyc don phai niém yét cong khai dinh mic khéi luong thuc pham, dinh
luong mén an, dinh lwong Kcal, danh sach nha cung cap thuc pham, nguyén liéu
thue pham (dén tan ngudn gde ctia nguyén liéu, thyc pham).

5. Buée 5: Chuan bi dieéu ki€én vé co sé vat chat va nhan luc

- Co s& vt chét, trang thiét bi, khu vuc so ché, ché bién, bao quan va phuc
vu phai dap tmg cac diéu kién bao dam an toan thyc pham theo quy dinh cta phap
luat va cac van ban huéng din cta Ban Chi dao cong tic An toan thuc pham
Thanh phd, Phuong.

- Nhén sy tham gia ché bién, phuc vu bita an phai dugc kham strc khoe, tap
huén kién thtrc an toan thuc phém va thuc hién dung quy dinh vé vé sinh c4 nhan.

6. Budc 6: To chire tiep nhan, bao quan, ché bién va chia suat an

Viéc tiép nhan, bao quan, so ché, ché bién, chia suét an phai tuan thu dﬁy
du quy dinh cua phép luat vé an toan thyuc phém; thuc hién kiém thuc ba bude va
luu mau thtc dn theo quy dinh hién hanh. Nguyén liéu thuc phém duoc tiép nhan



phai dung ching loai, s6 luong theo hop dong, bao dam ngudn goc, chat lugng,
diéu kién van chuyén va duoc kiém tra, ghi chép, xac nhan dﬁy du; thuc phém
khong bao dam yéu cau phai kip thoi loai bo theo quy dinh.

Thuc phém sau khi tiép nhan phai dugc phan loai, bdo quan diing diéu kién
d6i voi timg nhém, bao dam vé sinh, phong chong nhiém chéo, thuc hién nguyén
tac nhap trudc - xuat trude. Qua trinh so ché, ché bién phai thuc hién theo nguyén
tic bao dam khong nhidm chéo giira thuc pham chua qua ché bién va thuc pham
dd qua ché bién, tach biét thyc pham sdng va chin; st dung ngudn nudce dat quy
chuan, bao dam thuc phém duge nau chin ky, khong dé tai nhiém sau ché bién;
viée str dung phu gia thuc pham (néu c6) phai dang danh muc va liéu lugng theo
quy dinh.

Viéc chia sut dn phai bao dam dung, di dinh lwong va thanh phan theo
thuc don da cong khai; thuc hi¢n trong diéu kién dam bao vé sinh, sir dung dung
cu, phuong tién chuyén dung dé bao quan, van chuyén suat an, duy tri diéu kién
nhiét d6 phu hop cho dén khi hoc sinh sir dung. Trudng hop nha trudng st dung
sudt 4n san, phai to chtrc kiém tra, giam sat tai co s& ché bién va trong qua trinh
giao nhan, van chuyén. Nha trudng chiu trach nhiém giam sat toan b qua trinh
ché bién, chia suat va thuc hién lvu mau thicc an theo Quyét dinh s
1246/2017/QD-BYT ngay 31/3/2017 cia BO Y té.

7. Bude 7: T6 chirc phuc vu bira dn ban tri

- Nha truong t6 chirc phuc vu bita an bao dam thoi gian hop ly, diéu kién
v¢€ sinh, trat tu va co sy gidm sat cia gido vién, can by phu trach.

- Tang cuodng gido duc hoc sinh k¥ ning vé sinh ¢4 nhén, théi quen in udng
lanh manh, k¥ ning tu phuc vu pht hop véi lira tudi hoc sinh va y thire giir gin vé
sinh chung.

8. Budc 8: Thu gom v¢ sinh dung cu sau khi dn

- Sau khi két thuc bira an, phai to chirc thu gom, xtr I thirc n thira, rac thai
va v¢ sinh dung cuy, khu vuc an uéng, khu vuc ché bién theo ding quy dinh vé vé
sinh va bao dam an toan.

- Khong str dung lai thuc phém, dung cu khong bao dam diéu kién an toan.



9. Budc 9: Hoat dong kiém tra, giam sat va bao cdo

- Ban quan 1y bira dn ban trt chi tri t6 chirc kiém tra, giam sat dinh ky va
dot xudt toan bod cong doan cua quy trinh t6 chure bita an; kip thoi phat hién, chan
chinh va bao céo kip thoi voi UBND phuong, S Gido duc va Pao tao dé phdi
hop xtr Iy. T6 tu gidm sat an toan thuc pham thuc hién giam sat hang ngay hoic
giam sat dot xuat dbi v6i: ngudn gbe nguyén lidu thue pham; kiém thuc ba budc;
lru mAu thirc 4n; ghi nhan day du vao s6 theo dbi giam sat.

- Binh ky it nhat 01 1an/hoc ky, Hiéu truéng chi dao to chirc danh gid tong
thé cong tac ban tra: chat luong bita an, murc do hai long cua hoc sinh va phu
huynh, hiéu qua phbi hop véi nha cung cip, két qua kiém tra - giam sat vé an toan
thuc pham. Két qua duoc luu trong hd so nam hoc va 1am cin cir xem xét phuong
an to chirc cho nam hoc tiép theo. Nha truong dam bao luu trit day du ho so lién
quan dén cong tac to chirc bita dn cho hoc sinh theo quy dinh.

10. Buéc 10: Phwong 4n xir Iy khi nghi ngd ¢6 ngd doc thue pham (NDTP)

Khi phat hién hodc nghi ngd xay ra su c¢b an toan thuc phim, nha trudng
phai kip thoi thuc hién cac bién phap so cip ctru, khan truong théng béo cho co
quan y té, chinh quyén dia phuong, co quan chirc ning c6 thim quyén dé phoi
hop, diéu tra, xir 1y theo quy dinh ctia phap luat. Pong thoi, nha trudng thuc hién
céc bién phap 6n dinh tinh hinh, cung cip thong tin kip thoi, chinh xac va phdi
hop chidt ché voi cha me hoc sinh trong qua trinh xtr Iy su viéce.

IV. TO CHUC THUC HIEN
1. Phong Vin h6a — Xa hoi

La co quan thuong truc Ban Chi dao c6 trach nhi€ém don dde, kiém tra viée
thuc hién Huéng din ndy va cac quy dinh vé an toan thyc pham trong to chic bita
an ban trd tai cic co s gido duc; tong hop tinh hinh, két qua trién khai, cac kho
khan, vudéng méc phét sinh, dinh ky hoac dot xuét béo c4o Ban Chi dao cong tac An
toan thuc pham Thanh phd, Phuong theo quy dinh.

T6 chitc danh gia, lya chon danh sach cac co s& cung cép thuc phém, suét
an du diéu kién an toan thuc phém phuc vu bita an ban tra cho hoc sinh tai cac
truong theo pham vi quan 1y.

Ra soat, cap nhat thong tin v€ cac co s¢ cung cap thuc pham, suat an phuc
vu truong hoc; thuong xuyén ki€ém tra, gidm sat cong tac td chirc bira an ban tru,



huéng dan, hé trg truomg hoc, co s gido duc theo pham vi quan 1y trong cong tac
truy xuat nguon gbc thuc pham.

T6 chuc doan kiém tra cong tic bao dam an toan thyc pham bita dn ban
tra tai cac truong hoc trén dia ban Phudng, xtr Iy vi pham (néu c6) theo quy dinh.

2. Phong Kinh té - Ha ting va Do thi

Chiu trach nhiém trong cong tac quan 1y, hudng dan, kiém tra, gidm sat an
toan thuc phém ddi véi cac co sé san xuit, kinh doanh nong, 1am, thuy san va
cong thuong cung cap nguyén liéu thuc phim cho bita dn ban tri trudng hoc
thudc pham vi quan ly.

Phéi hop véi cac co s gido duc trong cong tac truy xudt ngudn gde thuc
phrflm, kiém soat chat lugng, an toan dbi véi thuc phém thudc linh vuc quan 1y.

Tham gia kiém tra, xtr Iy cac vi pham va diéu tra su ¢6 an toan thyc pham
lién quan dén thyc pham thudc linh vuc quan 1y theo quy dinh.

3. Tram Y té phuwong

Thuc hién cong tac giam sat, xu ly su ¢d an toan thuc phém va diéu tra
ngd ddc thuc phém tai truong hoc theo quy dinh.

4. Cac truong hoc, co sé gido duc 6 to chirc bira dn ban tru

T4 chirc trién khai day di, nghiém tic quy trinh t6 chirc bira dn cho hoc sinh;
chiu trach nhiém toan dién vé cong tac bao dam an toan thuc pham bita an ban tra
tai don vi.

Pua ndi dung bdo dam an toan thyc phém bita dn ban tri vao ké hoach
nam hoc, bd tri nhan sy; lya chon, ky két va giam sat cac don vi cung cép thuc
pham, suit dn theo dang quy dinh.

Thuc hién cong khai, minh bach vé thue don, nha cung cép, nguén géc thuc
pham; ting cuong phdi hop véi Ban dai dién cha me hoc sinh trong cong tac gidm sét.

5. Cac don vi cung cap thuc pham, nguyén liéu, suit in dwoe lwa chon

Thue hién ddy du cac quy dinh cua phéap luat vé an toan thuc pham va
huéng dan, quy trinh t6 chic bita an ban tra cho hoc sinh.



Chiju trach nhiém vé chét luong, ngué)n géc, an toan cua thuc phém, suat an
cung cap cho nha trudng; phdi hop chit ché véi nha truong trong cong tac kiém

tra, giam sat, truy xuat va xu 1y su ¢6 an toan thyc pham.

Ban Chi dao cong tac An toan thyc pham phuong Péng Pa yéu cau Hiéu
truong cac truong hoc, co s gido duc va cac don vi ¢6 lién quan nghiém tac to
chirc trién khai thuc hién quy trinh td chirc bita an cho hoc sinh, chiu trach
nhiém truéc UBND phuong, Ban Chi dao cong tic An toan thuc phim phuong
néu dé xay ra vi pham vé cong tac to chirc bira dn ban tra cho hoc sinh theo linh
vuc, pham vi quan ly. Trong qua trinh thuc hién, néu c6 khoé khan, vuong méc,
cac don vi kip thoi phan anh vé Phong Vin héa — Xa hoi, co quan thudng truc
dé duoc huéng dan, tong hop, bao cao UBND Phuong, Ban chi dao cong tac An
toan thuc phém Phuong xem xét, chi dao./.

Noi nhdn:

- TT: Pang uy — HDND - UBND
phuong;

- b/c CT UBND phuong;

- Céc d/c PCT UBND phuong;

- Cac phong: VH-XH, KT-HT va bT;

- Tram Y té phudng;

- Thanh vién BCD ATTP phuong;

- Cac truong hoc trén dia ban;

-Cac don vi cung cdp thuc pham,
nguyén li¢u, suét an duoc lua chon;

- Luu: VT, BC/%

TM. BAN CHI PAO
, KT. TRUONG BAN
PHO TRUONG BAN THUONG TRUC

] — N guyén Trong Hai .
PHO CHU TICH UBND PHUONG
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