UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

QUAN DONG DA Doc lap - Tw do - Hanh phiic
S6: 4375 /UBND-NV Déng Pa, ngay 15 thang 11 nam 2021

V/v trién khai thuc hién K& hoach
s6 60 - KH/QU ngay 10/11/2021
cua Quan iy Pong Da

Kinh guri:
- Thu truéng céc phong chuyén mon, Pon vi su nghiép khac;
- Chu tich UBND cac phuong;
- Hiéu trudng cac truong cong lap thude Quan.

Thuc hién Quyét dinh s6 1841-QB/TU ngay 28/10/2021 ctia Thanh uy Ha
Noi vé viéc ban hanh Quy dinh danh gi4, xép loai hing thang ddi v&i can bd, cong
chirc, vién chirc, lao dong hop dong trong hé théng chinh tri thanh phé Ha Noi”;
Ké hoach sb 60 — KH/QU ngay 10/11/2021 ctia Quén ty DPdng Pa vé thuc hién
danh gia, xép loai can bd, cong chirc, vién chirc, lao dong hop dong hing thang
trong hé théng chinh tri quan Péng Pa;

UBND quin Péng Pa yéu cau cic phong chuyén mén, don vi su nghiép
cong lap, céc truong hoc cong 1ap, UBND cac phuong thude Quén t6 chirc thuc
hién danh gid, xép loai can bd, cong chiic, vién chic, lao dong hop dong hang thang
theo Ké hoach s6 60 — KH/QU ngay 10/11/2021 ctia Quan ty Déng Da, cu thé:

1. Péi twgng 4p dung

- CBCCVC thudc cac phong chuyén mon, don vi su nghiép cong lap, cac
truong hoc cong lap, UBND cac phuong thude Quan.

- Khuyén khich thuc hién danh gia, xép loai hing thang ddi véi nguoi hoat
dong khong chuyén trach tai phuong.

2. Tham quyén danh gia

a) Doi véi HDND Qudn

Chu tich HDND Quén dénh gia déi véi: Phé Chu tich HDND Quan(thuc
hién theo Méu sé 1 0B); trudong, pho ban chuyén traich HDND Quén (thuc hién
theo Mau 56 11C).

b) Béi véi UBND Qudn

- Chu tich UBND Quan danh gia ddi véi: Phé Chu tich UBND Quan(thuc
hién theo Méu sé6 10B), Trudng cac phong, ngudi dimg dau cac don vi su nghiép
cong lap(thue hién theo Mau sé 12B) (trir khéi truong hoc) va Chu tich UBND
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phuong (thiec hién theo Mdu sé 13B) (trir cdc dong chi dong thoi la Bi thu Déng
uy), co tham khao danh gia, nhan xét cua cac Phé Chu tich UBND Quan phu trach
theo tirng linh vue truéce khi quyét dinh.

- Ngudi dimg dau cac don vi thuée UBND Quén danh gia ddi véi: cép pho
(thue hién theo Méu sé 12B), CBCCVC (thue hién theo Méu sé 15B) va lao dong
hop dong theo Nghi dinh 68/2010/NBD-CP (thue hién theo Mau sé 19B) ctia don vi
minh (dp dung doi véi phong, ban, don vi ¢é dwéi 20 CBCCVC). Péi véi phong,
ban, don vi ¢6 tir 20 CBCCVC tré 1én, cép trudng phong, ban, don vi Gy quyén
cho cép pho truc tiép phu trach nhan xét, danh gia, cip truong don vi quyét dinh
xép loai.

¢) Poi véi chinh quyén cap phwong

Chu tich UBND phudng dénh gia, quyét dinh xép loai déi véi: Phé Chu
tich UBND (thuee hién theo Mau sé 13B) va cong chitc phuong (thuc hién theo
Méu s6 15B).

d) Déi voi cdc truong hoe (Mam non, Tiéu hoc, Trung hoc co sé cong ldp
truc thudc)

- Ddng chi Truéng phong Gido duc va Pao tao Quéan danh gia, xép loai ddi
v6i: Hiéu trudng céc trudong mam non, tiéu hoc, trung hoc co s& cong 1ap truc thude
(thwe hién theo Mdu sé 14B).

- Hiéu trudng céc trudng mam non, tiéu hoc, trung hoc co sé cong lap truc thude
dénh gia dbi véi: Phé hiéu truong ciia don vi minh (e hién theo Mau s6 14B).

- Ban Giam hiéu truong danh gia ddi véi: gido vién, vién chic (thuc hién
theo Méu sé 15B), lao dong hop dong (thwe hién theo Mau s6 19B) theo linh vuc
phu tréach, hiéu truéng quyét dinh xép loai.

3. Quy trinh danh gid, xép logi

Buée 1: Co quan, don vi xdy dung ké hoach cong tic thang (Mdu s6 14);
CBCCVC xay dung ké hoach cong téc thang, lich cong tac tudn theo quy dinh
(Mau sé6 24, 34) vao diu mdi théng, tudn (trén co sé nhiém vu dwoc giao va ké
hoach céng tdac cua don vi), thuong xuyén cap nhéat cac cong viéc dot xuét, phat
sinh 1am co s& dé kiém diém, danh gia hing thang.

Buée 2: Trude ngay 25 hang thang, CBCCVC tu dénh gid, nhan mirc xép
loai (trong phié'u danh gia chdm diém can néu cu thé cdc ton tai, han ché doéi véi
cde muc khéng dat diém t6i da) va gii phiéu dén lanh dao phu tréch theo tham
quyén nhén xét, danh gi, xép loai.

Buwée 3: Nhan xét, danh gia, xép loai:

- Trude ngay 26 hang thdang: Péng chi lanh dao cac phong, ban, don vi truc
thudc nhan xét, quyét dinh mirc x&p loai theo thdm quyén doi véi cap phé va cong
chire, vién chire, lao dong hop dong cia phong, ban, don vi. Pong thoi tdng hop
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két qua xép loai (Mau sé 1C) giri vé phong Noi vu Quén. Déi véi khéi truong hoc,
giri kém phiéu tir cham diém ctia dong chi Hiéu trudng vé phong Gido duc va dao
tao Quan.

- Truce ngay 28 hﬁng thang:

+ Phong Néi vu Quén c6 trach nhiém téng hop két qua, tham muu Lanh dao
HDND, UBND Quén nhan xét, danh gia theo quy dinh.

+ Pdng chi Truong phong Gido duc va dao tao Quén dénh gia, xép loai doi
véi: Hiéu truong cc trudng mam non, tiéu hoc, trung hoc co s& truc thude va giri
két qua xép loai vé phong Nbi vu Quan.

Budée 4: Trude ngay 05 cua thang ké tiép: Phong Néi vu Quén c6 trach
nhiém téng hop két qua, tham muu lanh dao co quan ban hanh théng bio cong
khai két qua danh gi, xép loai CBCCVC ctia co quan (Mau s6 2C).

* Lyew y: Viée thuc hién danh gia d6i véi thang 12 hang nam hoan thanh
trude ngay 15/12 hang nim.

Pé nghi Thu truong céc phong chuyén mén, don vi sur nghiép cong lap, cac
truong hoc cong 1ap, UBND céc phuong té chirc thuc hién nghiém tic cac quy dinh
vé danh gi4, chdm diém va xép loai CBCCVC, lao déng hop dong tir thang 11/2021
va chiu trach nhiém vé& két qua trién khai, t chirc thuc hién tai don vi.

Trong qua trinh t6 chirc thuc hién c¢6 khé khin, vudng mic qua tham qu én,
téng hop bao cao UBND Quén (qua phong Nai vu) theo quy dinh./. é/y

Noi nhén: TM. UY BAN NHAN DAN

- Nhu trén; "
- Luu VT, NV'-H/ CHU TICH
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M so 14

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phiic

KIE HOACH
THU'C HIEN NHIEM VU TRONG TAM CONG TAC THANG/NAM................
Sin phiim (Viin bin ban | Thoi gian yéu chu | Tién dj thoi NSt il
TT Noi dung céng vice hanh, n¢i dung cong viée| ciia nhiém vu dit gian hoin | Ngudi thwe hién gtrﬁcﬁ : Ghi chit
dwge gidi quyét,...) ra thanh

I |Cdc nhiém vu theo chwong trinh, ké hoach da dé ra (tir nhiém vu theo ké hoach cong tac nim)

1

2
II |Cac nhiém vu dot xuiit, phdt sinh trong thing theo su lanh dao, chi dao cia don vi

1

2

LANH DAO DON VI




Miiu 56 24

5701\ [V O CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lip - Tu do - Hanh phiic
KE HOACH CA NHAN
THU'C HIEN NHIEM VU TRONG TAM CONG TAC THANG/NAM........coceorerreeercrenee
Sin phiim (Viin binban | .. A I T S L
T Noi dung hanh, ndi dung cong viée !hin ?}‘“‘ yeu fau Tlfm glim K“,in “%h!’ ‘T"’ Ghi cha
: £ ciia nhiém vu dit ra hoan thanh xuit (néu co)
duge gidi quyét,...)
I [Céc nhiém vu theo chwong trinh, ké hoach da dé ra (tir nhiém vu dwoe phan céng theo ké hoach céong tic nim)
1
2
II |Céc nhiém vu dt xuit, phat sinh dwge giao theo sy phiin céng ciia lanh dao don vi
1
2
NGUOI LAP CAP PHO PHU TRACH LANH PAO DON VI
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Méu sé 34

1510\ (14 CE——— CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc ldap - Tw do - Hanh phiic

LICH CONG TAC TUAN CA NHAN
Tuén.../Thdng... (tiv ngay/thdng dén ngay/thing)

o Noi dung cong viéc
THU/NGAY Ghi chi
Sdng Chiéu

Thir Hai
Ngay..../ thang

Thir Ba
Ngay..../ thang

Thir Tw
Ngay..../ thang

Thir Nim
Ngay..../ thang

Thir Sdu
Ngay..../ thing

Thir Biy
Ngay..../ thing

Chii nhit
Ngay..../ thang

NGUOI LAP LANH PAO DON VI
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Mau so 1C

PON Viismauaiscie CONG HOA XA HOI CHU NGHIA VIET NAM
¥ Doc lap - Tu do - Hanh phic
DANH SACH TONG HQP
KET QUA DANH GIA, XEP LOAI CBCCVC, LAO DPONG HOP PONG
Thang ...... F | B
STT Ho va 6 Danh gia két qua thwe hién | Ca nhin Mike Xép loai Kh
: n nhiém vu trong thing tw xép loai | HTXSNV | HTTNV HTNV HT‘;?vg
1 2 3 4 ] 6 7 S
I | Lanh dao
1 | Cap trudng
2 | Cap pho
2.1.
2.2.
II | Cong chiic, vién chire
1
2
111 | Lao dong hop dong
1
2
IV | Pé xuit khen thuong
1

Luu y: D61 v6i cdp trudng cac phong, ban, don vi truc thude dé tréng 6 s6 5,6,7.8.

NGUOI LAP BIEU

L *)y .y v pMIiFR

LANH PAO PON VI




Mau so 2C

DON V8. ssssicssssssmsisicuinss CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

: o o THONG BAO 1
KET QUA DANH GIA, XEP LOAI DOI VOI CBCCVC, LAO DONG H()’P PONG
Thang ....... /20...cu...
STT Ho va tén Chire vu ?l'r ﬁhf’in ’ o Ké,:t q“? d:inh gid A Ly P 2 th:.ly d;éi np'rc
mirc xép loai cuia cip c6 thim quyén xép loai (néu co)

L I - (L OS T  o )

THU TRUONG CO QUAN
( Ky tén, dong ddiu)




Miu s6 10B

DON V.vvrrererrenreerensanns CONG HOA XA HOI CHU NGHIA VIET NAM
* Doc lap - Tw do - Hanh phic

_ PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung doi voi Pho Chu tich HDND, UBND qudn, huyén, thi xa)

TRAGES onsossd 2Wsminmnnns
o & (o I < P
L @ 111 (o | LU
_ Két qui dénh gid

pidm | Piém cd nhin Cap c6 thim
TT Néi dung d4nh gia i da tw chéim quyén diinh gid
S0 Ton tai 9 Ton tai

diém @ diém E

NHOM TIEU CHI VE CHINH TRI TU TUONG;
PAO DUC, LOI SONG; TAC PHONG LE LOI | 20
LAM VIEC; Y THUC TO CHUC KY LUAT

Chap hanh chu truong, dudng 16i, quy dinh cia
DPang, chinh sdch, phap ludt cia Nha nude va cac
nguyén tic td chitc ky luat cia Dang, nhét 1a 3
nguyén tic tap trung dan chi, tir phé binh va phé
binh trong co quan, don vi

Guong mau vé dao dirc, 16i song; khéng tham 6,
tham nhiing, quan liéu, ldng phi, hach dich, ctra
quyén; khong co biéu hién suy thodi vé dao dire,
161 séng

Téc phong, 1é 161 1am viéc chuan mue, tin tuy,
trung thue, ning dong, sing tao, linh hoat trong
thye hién nhiém vu; c6 phuong phip lam viée
khoa hoc, diin chu, ding nguyén tic

Chép hanh s phan céng, chi dao clia to chirc, sin
sang nhan nhiém vu; thuc hién tot cdc quy dinh, 3
quy ché, ndi quy cua co quan, don vi

Thue hién quy tic Gmg x{r ctia can bd, cdng chire,
vién chire, lao dong hop dong trong céc co quan 8
thugc thanh pho Ha Noi

Thue hién tét van héa cong s&; Giao tiép than

= . A . A : et - 2
thién, lich sy, ngdén ngir chuan muyc, 1o rang
Mic trang phuc lich sy, phtt hgp véi hoan canh,

- | tinh chit cong viée, ding quy dinh cta co quan, 2

don vi; deo thé chirc danh trong gio lam viée

Co y thire gitr gin vé sinh moi trudng co quan,
don vi; sdp xép noi lam viéc khoa hoc, gon 2
ging, ngin nip

C6 thai do phuc vu td chire, cong din ding muc;
khong hach dich cra quyén, phién ha, tiéu cuc

s ey (. il



Két qua danh gid
Piém cd nhén Ciap c6 thim

N§i dung danh gia g;c:; tw chAm quyén dinh gid
50 Ton tai So Tén tai
diem ' diém g
trong thuc hién cong vu
NHOM TIEU CHI KET QUA THU'C HIEN CHUC 30
TRACH, NHIEM VU PUQC GIAO
Niing lue va ky nang 20

Chu dong nghién ciru, cdp nhét kip thoi céc kién
thire phap lugt va chuyén moén nghiép vu; tham
muu diy di, c6 chat luong cac van ban phuc vu 2
cong tac chi dao, diéu hanh cua don vi/bd phén
theo chi dao ctia lanh dao va ké hoach cong tac

Xdy dung ké hoach cong téc cia co quan, don vi
theo linh vuc duge phan cong va ké hoach cong 2
tac cia cd nhan ro noi dung, tién do

Chi dao, dicu hanh, kiém soat viéc thuc hién
nhiém vu cta don vi/bd phin clam bao k1p tho,

khong bo sot nhiém vu. Giai quyet cong viée diung 2
quy trinh, quy dinh

Kiém tra, bao quat, dén ddc viéc thuc hién nhiém

vu cua CBCCVC trong don vi/bo phan va giai 5

quyet kip thdi nhiing khé khén, vuéng mic theo
tham quyén

Tham muru cu thé héa, chi dao thyc hién, hudng dan,
kiém tra cdc chu truong, chinh séch, ké hoach phu
hop véi thue tién phat trién kinh té - xa hoi, quoc 2
phong - an ninh, cai cich hanh chinh ciia quan,
huyén, thi xa

Cong tic phdi hop véi cdc sé, nganh, co quan, don
vi ctia Thanh phd trong lanh dao, chi dao thuc
hién nhiém vy theo chirc trich nhiém vu duge
giao dim bao théng nhat, hidu qua

Cé nang luc tip hcrp CBCCVC xay dung don
vi/bd phan doan két, thong nhat

Theo d6i, kiem sodt viéc to chire thire hién nhiém
vu cua cac don vi thudc linh vuc phu trach; cé
bién phap d6i voi cic don vi chua thuc hién
nghiém quy dinh cta lianh dao quan, huy-.:n thi

Linh dao, chi dao cdng tdc ticp dan, doi thoai, tiép
Xuc cir tri, cong téc tiép nhén, xur ly don thu, giai
quyet cdc klen nghi, khiéu nai, t6 cdo cua td chire
va cong dén theo tham quyén

Céic viin ban ban hanh thudc linh vuc phu trach
dam béo ding thé thirc, quy trmh thu tue, khong ¢
sai s6t. 100% vin ban trén phdm mém quén 1y vin 2
ban va diéu hanh tic nghiép thudc trach nhiém
duoc xir 1y kip thoi, ding quy trinh, quy dinh

Thue hién nhiém vu theo kc hoach, l;ch cong
lﬁc va cdc nhlem vu d6t xuit dim bio tién dg, | 60
chit luwgng

Lanh dao, chi dao hoan thanh 100% cong viéc
theo ké hoach, lich cong tac dang tién do, baodam | 60
chét lugng, hiéu qua cao; trong dé ¢ it nhét 50%




Két qua ddnh gid

Dim Diém cd nhén Cip c6 tham
TT Noi dung danh gia ti da tir chim quyén dinh gid
So > So .
L Ton tai o Ton tai
diém diem

tiéu chi, nhiém vu hoan thanh vugt mic

Lanh r;tao, chi dao hoan thanh 100% cong vige
- | theo ké hoach, lich cong tac ding tién dg, bao dam | 50
chat luong, hiéu qua

Lanh dao, chi dao hoan thanh 100% cong viéc theo
ké hoach, lich cong tic, trong d6 c6 khong qua 30
20% chi tiéu chua dam bao chét lwong, tién d
hoic hiéu qua thip

Lanh dgo, chi dgo hoan thanh tir 50% dén dudi
100% cdng viéc theo ké hoach, lich cong tac

Lanh QQO, chi dao hoan thanh dudi 50% cong viée
theo ké hoach, lich cong tac

TONG PIEM 100

III | PIEM TRU

Céin cit véo thang diém quy dinh doi véi cac tiéu chi
va mire do vi pham cia CBCCVC, tdp thé, thi
truang co quan, don Vi quy dinh 56 drém triv doi véi
timg tiéu chi danh gia, xep logi. Piém trir khong
viegt qua 56 diém quy dinh ciia timg tiéu chi.

CA NHAN TU XEP LOAI: (ddnh ddu X vio mét trong 04 6 twong tmg dudi diy)

Hoan thanh Hoin thanh Hoan thanh nhi¢m vy Khong hoan thanh
xuit siic nhiém vu tot nhiém vu (Loai C) nhiém vy
(Loai A) (Loai B) Tir 50 diém dén (Loai D)
90 diém trds lén Tir 70 diém dén dudi 70 diém Du6i 50 diém
dudi 90 diém

Neguwaoi tw danh gia
(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA CHU TICH HPND/CHU TICH UBND

...........................................................................................................................................

...........................................................................................................................................

Két luan: Xép loai: ......

Ngay thang ~  nam 20...
CHU TICH HDND/CHU TICH UBND
(Ky, déng dau va ghi ré ho tén)



Mau sé 11C

DOT Vierereereressernssans CONG HOA XA HQI CHU NGHIA VIET NAM
. Poc lap - Tu do - Hanh phic

PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung doi voi Truong, Pho ban chuyén trach HPDND Qudn)
Thang: «.c.vl20 v o
o 5 oI T B (s PPN

, ’
- Chue vu:
S

TT

Két qui danh gla

Pidm Diém cd nhin Cap 6 tham

Noi dung danh gia t6i da ti cham qu}ren ddnh gid
So . So P A
Lz Ton tai = Ton tai

diem diém

NHOM TIEU CHI VE CHINH TRI TU TUONG;
DPAO pUC, LOI sONG TAC PHONG LE LOI 20
LAM Vltc Y THU'C To CHUC KY LUAT

Chép hanh chu truong, dudng 16i, quy dinh cua
Dang, chinh sach, phap lut ciia Nha nu6e va cic
nguyén tac td chirc ky luit ciia Dang, nhit 1a 3
nguyén tic tap trung dan chu, tir phé binh va phé
binh trong co quan, don vi

Guong mau vé dao dirc, 161 song; khong tham 6,
tham nhiing, quan liéu, lang phi, hich dich, cira
quyen khéng c6 biéu hién suy thoai vé dao diic,
16i sbng

Tac phong, 1& 16i 1am viéc chudn muyc, tan tuy,
trung thuce, ning dong, sing tao, linh hoat trong
thuc hién nhiém vu; c6 phl.rcmg phdp lam viée
khoa hoc, dan chu, ding nguyén tac

Chap hanh sy phin cong, chi dao cua t chic,
san sang nhdn nhiém vy; thuc hi¢n tét cac quy 3
dinh, quy ché, ndi quy cla co quan, don vi

Thuc hién quy tic g xir clia can bj, cdng chire,
vién chire, lao dong hop dong trong céc co quan 8
thudc thinh phb Ha Noi

Thye hién 6t vén hoa cong so; Giao tiép than |
thién, lich sur, ngdén ngilr chuan muyc, 16 rang

Mic trang phuc lich sy, phit hop véi hoan canh,
tinh chit cong viée, ding quy dinh cta co quan, 2
don vi; deo thé chirc danh trong gior lam viéc

Co6 y thic glu gin vé sinh moéi trudong co quan,
don vi; sap xép noi lam viéc khoa hoc, gon gang,
ngin nap

(8]

C6 thai do phuc vu to chirc, cong dan ding muc;
khong héach dich cira quyén, phién ha, tiéu cyc 2
trong thuc hién coéng vu

o itk



TT

Néi dung danh gia

Piém
t6i da

Két qué danh gid

Piém ci nhiin
tur chim

Ciip 6 thim
quyén ddnh gid

So
diém

So

Ton tai 2
diém

Tén tai

NHOM TIEU CHI KET QUA THUC HIEN
CHU'C TRACH, NHIEM VU BUQC GIAO

80

Ning lyc va ky nang

20

Chu dong nghién ciru, cip nhat kip thoi cdc kién
thirc phdp ludt va chuyén mén nghi¢p vy; tham
muu diy du, ¢6 chét lugng cc vin ban phuc vu
cong tac chi dao, diéu hanh cia don vi/bd phin
theo chi dao ciia lanh dao va ké hoach cong tic

Xay dung ké hoach cong tic cta co ‘quan, don vi
theo linh vue dugc phan cong va ké hoach cong
tac cua ca nhan ro noi dung, tién do

Chi dao, diu hanh, kiém soat viéc thuc hién
nhiém vu cta don vi/b phin dam bao kip thoi,
khong bo s6t nhiém vy. Gidi quyet cong viéc
ding quy trinh, quy dinh

Kiém tra, bao quat, dén doc viéc thyc hién
nhiém i clia CBCCVC trong dom vi/b) phdn va
giai quyét kip thoi nhitng kho khin, virong mic
theo thim quyén

Trién khai, phan cong nhiém vu va dicu phdi

cong viée cho cip dudi linh hoat, c6 chi dao dinh
’ 3

hudng, hudng dan

Céng tac phoi hgp véi cac phong, ban, don vi co
lién quan trong lanh dao, chi dao thuc hién
nhiém vu theo chire trach nhiém vu duge giao
dam bio thong nhét, hiéu qua

C6 nang lyc tdp hop CBCCVC xdy dung don
vi/bd phén doan két, thong nhit

Theo doi, kiém sodt viéc to chire thuc hién nhiém
vu cua cac don vi thudc linh vuc phu trach; cé
bién phap dbi véi cic don vi chua thuc hién
nghiém quy dinh cua lanh dao quén, huyén, thi

Linh dao, to chirc, diéu hanh phong, ban, don vi
lam viéc hiéu qua; thuc hién cai cach hanh
chinh, tmg dung cong nghé¢ thong tin trong viéc
quan 1y, diéu hanh; thyue hién cong tic quan ly
can bg theo phan cong, phéin cap

Céc van ban ban hanh thugc linh vuc phu trach
dam bao ding thé thirc, quy trinh, thu tuc, khong
c6 sai s6t. 100% vén ban trén phim mém quén 1y
viin ban va diéu hanh tac nghiép thudc tréch nhiém
dugc xir 1y kip thoi, ding quy trinh, quy dinh

Thue hlgn nhiém vu theo kc hoach, hch cong
tac va cdc nhiém vu djt xuit dim bio tién d9,
chit lwong

60

Linh dao, chi dao hoan thanh 100% cbng viée
theo ké hoach, lich cong tic ding tién do, bao
dam chét lwong, hiéu qua cao; trong dé c6 it nhét
50% tiéu chi, nhiém vu hoan thénh vuot mirc

60




Két qui dinh gid

Pidm Diém c4 nhin Cip c6 thaim
TT N¢i dung danh gia et da tur chim quyén dénh gid
S{j Tén tai Sé Ton tai
diem diém

Linh C!ao, chi dao hoan thanh 100% cong viéc
- | theo ké hoach, lich cong tac ding tien dg, bao 50
dam chat lugng, hiéu qua

Linh dao, chi dao hoan thanh 100% céng viéc theo
_ | ke hoach, lich cong tac, trong d6 co khong qua 30
20% chi tiéu chua dam bao chat luong, tién do
hoiic hidu qua thap

Lanh dao, chi dao hoan thanh tir 50% dén dudi
100% cong viéc theo ké hoach, lich cong tac

_ | Lanh dao, chi dao hoan thanh dudi 50% cong 10
viéc theo ke hoach, lich cong téc

TONG PIEM 100

I | PIEM TRU

Can cir vao thang diém quy dinh doi voi cdc tiéu
chi va mite dg vi pham ciia CBCCVC, tdp theé, thil
truong co quan, don vi quy dinh 56 diém trir doi
vai timg tiéu chi danh gia, xép logi. Diém trir
khéng vieot qud s6 diém quy dinh ciia timg tiéu chi.

CA NHAN TU XEP LOAI: (dinh ddu X vio mét trong 04 6 tuong tng dudi day)

Hoin thanh Hoan thanh Hoan thanh nhiém vy Khéng hoan thanh
xuiit sfic nhiém vy tét nhiém vy (Loai C) nhiém vu
(Loai A) (Loai B) Tir 50 diém dén (Loai D)
90 diém trds Ién Tir 70 diém dén dudi 70 diém Duai 50 diém
dudi 90 diém
Ngudi tu danh gia

(Ky va ghi ré ho tén)

* NHAN XET, PANH GIA CUA CHU TICH HPND QUAN

Két luan: Xép loai: . mnmis s RS SRS AR
Ngay thang nam 20...

CAP CO THAM QUYEN
(Ky, dong ddu va ghi ré ho tén)
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, PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung doi véi Lanh dao cac phong, don vi triee thuge UBND qudn, huyén, thi xa)
Thang: ........ 120 coaine
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TT

Két qua dénh gia

Diém cd nhin Ciip 6 thim
tu chim quyén ddnh gid
S6 s 86

i Ton tai o d
diem i diem

Piém

Noi dung dinh gia t6i da

Ton tai

NHOM TIEU CHI VE CHINH TRI TU TUONG;
DAO pUCc, LOI SONG; TAC PHONG LE LOI| 20
LAM VIEC; Y THU'C TO CHUC KY LUAT

Chép hanh chu truong, dudng 16i, quy dinh cua
Ding, chinh sach, phdp luft cua Nha nu6e va cac
nguyén tac td chirc ky ludt cua Dang, nhat la 3
nguyén tic tip trung dan chu, tu phé binh va phé
binh trong co quan, don vi

Guwong mau vé dao dirc, 16i song; khéng tham 6,
tham nhiing, quan liéu, lang phi, hach dich, ctra
quycn, khong c6 biéu hién suy thoai vé dao dic,
16i séng

Téc phong, 1& 16i 1am viéc chuan muc, tén tuy,
trung thuc, ning dong, sdng tao, linh hoat trong
thue hién nhiém vu; ¢6 phuong Phép lam viéc
khoa hoc, dan chu, ding nguyén tic

Chap hanh sy phan cong, chi dao cua to chiic,
sfn sang nhan nhiém vy; thyc hién tot cdc quy | 3
dinh, quy ché, noi quy ctia co quan, don vi

Thyre hién quy tdc img xir clia cén b, cong chiie,
vién chire, lao dong hep dong trong cac co quan 8
thudc thanh pho Ha Noi

Thuc hién tot van héa cong so; Giao ti€p thin 9
thién, lich sy, ngén ngir chuian muc, 16 rang

Mc trang phuc lich su, phdt hop v6i hoan canh,
tinh chét cong viéc, dung quy dinh cua co quan, 2
don vi: deo thé chirc danh trong gi¢r 1am viéc

Co y thire gnr gin vé sinh moi trudng co quan,
don vi; sap xep noi lam viéc khoa hoc, gon gang, 2
ngan nﬁp

C6 thai d6 phuc vu to chire, cong dan dung muc;
khéng hach dich cira quyen, phién ha, tiéu cuc | 2
trong thue hién cong vu




TT

Noi dung danh gia

Diém
toi da

Két qua danh gia

Piém cd nhin
A
tuw cham

Cap c6 tham
quyén dinh gii

5
diem

Tén tai

So

L2 Ton tai
diém :

NHOM TIEU CHI KET QUA THUC HIEN
CHU'C TRACH, NHIEM VU DUQC GIAO

80

Ning lwe va ky nang

20

Chu dong nghién clru, cap nhét kip thoi cac kién
thirc phép ludt va chuyén mén nghi¢p vy; tham
muu day du, co chat lugng céc van ban phuc vu
cong tac chi dao, diéu hanh cua don vi/bd phin
theo chi dao ciia 1anh dao va ké hoach c6ng tic

Xiy dung ké hoach cong tic cta co quan, don vi
theo linh vue dugce phan cong va ké hoach cong
tac cua cd nhan ro ndi dung, tién do

Chi dao, diéu hanh, kiém soat viéc thuc hién
nhi¢ém vu cia don vi/bo phdn dam bao kip thod,
khong bo soét nhiém vu. Giai quyét cong viéc
ding quy trinh, quy dinh

Trién khai phan cong nhiém vu va diéu phéi
cong viéc cho cap dudi linh hoat, ¢6 chi dao dinh
huéng, huéng dan

(O]

Kiém tra, bao quat, don doc viéc thuc hién nhiém
vu ciia CBCCVC trong don vi/by phin va giai
quycl kip thoi nhimg khé khén, vidng méc theo
tham quyén

R ]

Céng tac phoi hop véi cic co quan, don vi trong
lanh dgo, chi dao thyuc hién nhiém vu theo chirc
trach nhiém vu duge giao dam bao thong nht,
hig¢u qua

Co nang lue tdp hop CBCCVC xdy dung don
vi/bd phan doan két, thong nhét

Theo doi, kiem sodt viéc to chire thue hién nhiém
vu clia cac don vi thude linh vire phy trach; ¢ bién
phap ddi véi cic don vi chua thuc hién nghiém
quy dinh cta lanh dao quén, huyén, thi

Lanh dao, t6 chirc, diéu hanh phong, ban, don vi
lam viéc hiéu qua; thuc hién cdi cich hanh
chinh, {mg dung cong nghé thong tin trong viée
quan ly, diéu hanh; thuc hién cbng téc quan ly
cén bd theo phén cong, phin cip

Céc vin ban ban hanh thudc linh vuce phu trich
dam bao dung thé thie, quy trinh, thu tue,
khong c6 sai s6t. 100% vian ban trén phim mém
quan 1y vin ban va didu hanh tic nghiép thudc
trach nhiém dugc xur 1y kip thoi, ding quy trinh,
quy dinh

Thuye hién nhiém vu theo ke hoach, llch cong
tic va cic nhiém vy dot xuit dim bao tién d,
chit luong

60

Lanh dao, chi dao hoén thanh 100% cong viéc
theo ké hoach, lich cong tac dung tién do, bao
dam chit lugng, hidu qua cao; trong dé c6 it nhit
50% tiéu chi, nhiém vu hoan thanh vuot mirc

60




Két qui dinh gia

N Diém Diém cd nhin Cip ¢6 thaim
TT N§i dung danh gia t6i da tur chim quyen ddnh gia
So 2 ; So 3 ;
i Ton tai Y Ton tai
diem diém

Lanh dao, chi dao hoan thanh 100% cong vige
- | theo ké hoach, lich cong tic ding tién d@, bao | 50
dam chat lwong, hiéu qua.

Lanh dao, chi dao hoan thanh 100% cong viéc theo
ké hoach, lich cong tac, trong d6 co Lhong qua 30
20% chi tiéu chua dam bao chit lugng, tién do
hodc hiéu qua thip

Lanh dao, chi dao hoan thanh tir 50% dén duéi
100% cong viéc theo k& hoach, lich cong tic

Lanh dao, chi dao hoan thanh duéi 50% cong

viée theo ké hoach, lich cong tac 9

TONG PIEM 100

111 | PIEM TRU

Can citr vao thang diem quy dinh déi véi cde tiéu
chi va mire dé vi pham cia CBCCVC, tip thé, thii
truong co quan, don vi quy d,'nh 56 diém tric doi
voi tung tiéu chi danh gid, xép logi. Diem trir
khong vieot qua s6 diém quy dinh ctia timg tiéu chi,

CA NHAN TU XEP LOALI: (ddnh déu X vao mét trong 04 6 tuong (mg duéi déy)

Hoin thianh Hm‘m thanh Hodin thinh nhiém vu Khong hein thanh P

xuiit sic nhiém vu tét nhiém vu (Logi C) nhiém vu 3
(Loai A) (Loai B) Tir 50 diém dén (Loai D)

90 diém i Ién Tir 70 diém dén du6i 70 diém Du6i 50 diém 4

dudi 90 diém :

Nguwoi tw danh gia
(Ky va ghi r6 ho tén)

* NHAN XET, PANH GIA CUA CAP CO THAM QUYEN

-------------------------------------------------------------------------------------------------------------------------------------------

K&t Tuan: XEp 10817 ..o e e s

Negay _thdang nam 20...
CAP CO THAM QUYEN
(Ky, dong dau va ghi ro ho tén)
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PHIEU PANH GIA, XEP LOAI HANG THANG

(Ap dung doi véi Bi thu, Phé Bi thu Pang 1iy;

Chii tich, Phé Chii tich HDND, UBND xa, phuong, thi trin)

Thang: ......../.20...

------
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Noi dung dinh gid

Piém
toi da

Két qua danh gid

Diém cd nhin Cip c6 thim
tw cham quyén dinh gid

So
diem

So

3 Té:n tai
diém @

Ton tai

NHOM TIEU CHI VE CHINH TRI TU TUONG;
PAO PUC, LOI SONG; TAC PHONG LE LOI LAM
VIEC; Y THU'C TO CHU'C KY LUAT

20

Chép hanh chu truong, dudng 16i, quy dinh cta

Pang, chinh sich, phap luat cia Nha nuée va céc

nguyén tic té chirc ky luat ciia Dang, nhét 1 nguyén
tac tip trung dén chu, ty phé binh va phé binh trong
co quan, don vi

Guong mau vé dao dirc, 16i song; khong tham 6, tham
nhiing, quan liéu, lang phi, hach dich, cira quyén; khong
¢6 biéu hién suy thodi vé dao dirc, 10i song

Téc phong, 1& 16i 1am viéc chuan myc, tin tuy, trung
thue, ndng dong, sang tao, linh hoat trong thuc hién
nhiém vy; c¢6 phuong phdp lam viéc khoa hoc, dan
chi, dung nguyén tic

Chdp hanh sy phan cong, chi dao cia to chire, sin
sang nhan nhiém vy; thyc hién tot cac quy dinh, quy
ché, ndi quy ctia co quan, don vi

Thuc hién quy tic (mg xir cua cén bd, cong chic,
vién chic, lao dong hop dong trong cac co quan
thudc thanh phé Ha Noi

Thue hién tdt van héa cong so; Giao ticp than thién,
lich sy, ngén ngir chuan myec, 16 rang

Mic trang phuc lich sy, phlt hop véi hoan canh, tinh
chit cong viée, ding quy dinh cta co quan, don vi;
deo thé chirc danh trong gi¢r 1am viéce

C6 v thirc giit gin vé sinh m6i trudng co quan, don vi;
sip xép noi lam viéc khoa hoc, gon gang, ngin nap

C6 thai d phuc vu to chitc, cong din ding muc;
khong héch dich cira quyén, phién ha, tiéu cuc trong
thuc hién cong vu




TT

Noi dung danh gia

Piém
tdi da

Két qui danh gid

Piém cd nhin
tu chim

Cip c6 tham
quyén dénh gid

Fy
So
diém

Ton tai

So
diem

Ton tgi

II

NHOM TIEU CHI KET QUA THUC HIEN
CHUC TRACH, NHIEM VU PUQC GIAO

80

Nang lue va k¥ ning

20

Chu dong nghlen clry, cap nhét kip thoi céc kién thire
phép luat va chuyen moén nghiép vu; tham muu diy
du, c6 chit lugng céc van ban phuc vu céng téc chi
dao, didu hanh cua don vi/bo phén theo chi dao cua
linh dao va ké hoach cong tac

Xay dung ké hoach cong tic cua co quan, don vi theo
linh vure duge phan cong va ke hoach cong tac cta ca
nhén 16 ndi dung, tién do

Chi dao, diéu hanh, kiém soat viéce thuc hién nhiém
vu cta don vi/bd phan dam bao kip thoi, khéng bo
s6t nhiém vy. Giai quyét cong viéc ding quy trinh,
quy dinh

Kiém tra, bao quat, don doc viée thuc hién nhigm vy
ctia CBCCVC trong don vi/b§ phén va giai quyct kip
thoi nhimg kho khiin, vudng mac theo thdm quyen

Lanh dao, chi dao viéc thuc hién cic nghi quyet cua
cap ty, nhiém vu ciia HDND, UBND cic cdp va co
quan, don vi theo ITnh vue duge phin cong phu trach
dam bdo hiéu qua, thong nhit

Cong tac phéi,hqp véi cdc phong, ban, nganh, co
quan, don vi cap huyén trong lanh dao, chi dao thuc
hién nhiém vy theo chitc trach nhiém vu dugc giao
dam bao théng nhét, hiéu qua

Co6 néng luc tdp hop CBCCVC xédy dung don vi/bd
phén doan Icet théng nhat.

Linh dao, to chic, diéu hanh bd may co quan lam
viéc hiéu qua; thuc hién cai cach hanh chinh, ‘mg
dung cong nghé thong tin trong viéc quan 1y, diéu
hanh; thuc hién cong tiac quan 1y can bo theo phan
cong, phén cap

Lanh dao, chi dao, td chirc kiém tra, thanh tra, glam
sat, cong tac tlep nhén, xir 1y don thu, giai quyét cac
kién nghi, lducu nai, t6 cdo cua td chirc va cong din
theo thim quyén

Céc van ban ban hanh thudc linh vuce phu trach dam
bao ding thé thitc, quy trinh, thu tuc, khong cd sai
s6t. 100% van ban trén phdm mém quén 1y vin ban
va diéu hanh tic nghiép thudc trach nhiém duge xir
1y kip thoi, ding quy trinh, quy dinh

Thue hién nhi¢m vu theo ké hoach, lich cong tac va
cdc nhiém vy ddt xuét dam bio tién d, chit lwong

60

Lanh dao, chi dao hoan thanh 100% cong viéc theo
ké hoach, lich céng tac ding tién do, bao dam chat
luong, hiéu qua cao; trong do6 c6 it nhat 50% tiéu chi,

60




Két qua d4nh gia

Pi¢m cd nhéin Cip 6 thim

. N Piém
T Noi dung d4anh gia iy e tw chim quyén dénh gid
5o Ton tai 30 Ton tai
diém £ diém G

nhiém vu hoan thanh vuot mirc

Lanh dao, chi dao hoan thanh 100% cong viée
- | theo ké hoach, lich céng tic ding tién do, bao | 350
dam chét lugng, hiéu qua

Lanh dao, chi dao hoan thanh 100% cong viéc theo
ké hoach, lich cong tac, trong do c6 khong qua 20% 30
chi tiéu chua dam bao chit lwgng, tién do hodc hiéu
qua thip

Linh dao, chi dao hoan thanh tir 50% dén dudi 100%

cong viéc theo ké hoach, lich con g tdc. 20

Lanh dao, chi dao hoan thanh dudi 50% cong vigc
theo ké hoach, lich céng tic

TONG PIEM 100

11 | PIEM TRU

Cén cit vao thang diém quy dinh doi voi cdc tiéu chi va
mite dg vi pham ciia CBCCVC, tdp theé, thi truong co
quan, don vi quy dinh 56 diém triv doi voi umg tiéu chi
danh gid, xép logi. Diém tric khéng vuot qud s6 diém
quy dinh cua timg tiéu chi.

CA NHAN TU XEP LOAI: (dénh ddu X vio mdt trong 04 & twong tmg dudi day)

Hoin thinh Hoan thanh Hoan thanh nhig¢m vu Khdong hoan thanh
xuiit siic nhiém vy tot nhiém vy (Loai C) nhi¢m vu
(Loai A) (Loai B) Tir 50 diém dén (Loai D)
90 diém tros lén Tir 70 diém dén dudi 70 diém Duéi 50 diém
dudi 90 diém
Ngudi tu danh gia

(Ky va ghi ré ho tén)

* NHAN XET, PANH GIA CUA TAP THE THUONG TRUC CAP UY CAP HUYEN

-------------------------------------------------------------------------------------------------------------------------------------------

...............................................................................................................................

Két ludn: Xép loai: ...

Ngay thang  nam 20...
THUONG TRUC CAP UY CAP HUYEN
(Ky, dong dau va ghi ré ho tén)

et v B
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Noi dung dinh gia

DPiém
toi da

Két qua danh gia

Piém ¢4 nhin
&
tu cham

C:ﬁg ¢6 thAm
quyén danh gid

So
diém

Ton tai

So
diem

Ton tai

NHOM TIEU CHI VE CHINH TRI TU TUONG;
PAO PUC, LOI SONG; TAC PHONG LE LOI
LAM VIEC; Y THUC TO CHU'C KY LUAT

20

Chép hanh chu truong, dudng 16i, quy dinh cta
Dang, chinh sich, phép ludt cia Nha nudce va cic
nguyén tac td chic ky ludt ciia Pang, nhit la
nguyén tic tap trung din chy, ty phé binh va phé
binh trong co quan, don vi

S

Guong mau vé dao dic, 16i song; khong tham 6,
tham nhiing, quan liéu, lang phi, héch dich, ctra
quyen khéng c6 biéu hién suy thoai vé dao dire,
16i séng

Téc phong, 1& 161 lam viéc chuin muc, tan tuy,
trung thue, niing dng, sang tao, linh hoat trong
thue hién nhiém vy; c6 phuong Phép lam viéc
khoa hoc, dan chu, ding nguyén tac

Chap hanh sy phan céng, chi dao cia to chire,
san sang nhdn nhiém vy; thuc hién tot céc quy
dinh, quy ché, ndi quy ciia co quan, don vi.

Thyc hién quy tic img xir ctia can b, cong chiie,
vién chire, lao dong hop dong trong cie co quan
thudc thanh pho Ha Noi

Thue hién tot vin héa cong sd; Giao tiép than
thién, lich sy, ngdén ngit chuan myc, rd rang

Mic trang phuc lich sw, pht hgp v6i hoan
canh, tinh chit cong vigc, ding quy dinh cua
co quan, don vi; deo thé chic danh trong git
lam viéc

Co y thire gilr gin vé sinh moi trudmg co quan,
don vi; sﬁp xép noi lam viée khoa hoc, gon gang,
ngin nap

(3]

C6 thai d6 phuc vu to chire, cong dén ding muc;
khong hach dich cira quycn phlcn ha, tiéu cuc
trong thuc hién cong vu

Y ke . l‘\;hl

1 1 &



Két qua dénh gid

Piém ¢4 nhin

Chp c6 thAim

Ni dung dénh gia B‘!cm tw chim quyén dinh gid
toi da =1 7
‘S? Tén tai S? Ton tai
diem O diém onEe
NHOM TIEU CHI KET QUA THUC HIEN S0
CHUC TRACH, NHIEM VU DUQC GIAO
Ning Iwe va ky nang 20

Chu dong nghién ciru, cip nhat kip thoi cac kién
thire phép luat va chuyén mén nghiép vu; tham
muu ddy du, ¢ chit lugng cac vin ban phuc vy
cong téc chi dao, diéu hanh cta don vi/bd phédn
theo chi dao cuia 1anh dao va ké hoach céng tc

T6 chitc giang day, hoc tdp va cac hoat dong
gido duc khéc theo muc tiéu, chuong trinh gido
duc danh cho cip hoc. Cong khai muc tiéu, noi
dung céc hoat ddng gido duc, ngudn nhén lyc, tai
chinh, két qua danh gia chit lwong gido duc.

Chi dao, diéu hanh, kiém soat viéc thuc hién
nhiém vu ciia don vi/by phdn dam bao kip théni,
khéng bo s6t nhiém vy. Tuyén sinh va tiép nhan
hoc sinh, quan 1y hoc sinh dung quy dinh.

Trién khai phan cong nhiém vu va diéu phdi
cong viéc cho cap dudi linh hoat, cé chi dao dinh
huéng, hudéng din

Kiém tra, bao quét, dén ddc viéc thuc hién nhiém
vu ctia CBCCVC trong don vi/bd phén; huéng dan,
kiém tra chuyén mén, nghiép vu vé linh vire quan ly
ctia co quan chuyén mén cho gido vién, nhén vién
va nguoi lao dong trong dom vi

Céng téc phdi hop véi cic co quan, don vi trong
lanh dao, chi dao thuc hién nhiém vu theo chirc
trach nhiém vu duge giao dam bao théng nhét,
hiéu qua

Chi dao, dicu hanh doi ngii gido vién, nhén
vié“:n, nguoi lao dong, xay dung don vi doan keét,
thong nhét

Theo dai, kiém soat viéc to chire thue hién nhiém
vu cua cde don vi thude linh vuc phy trach; cé
bién phép ddi vdi cac dom vi chua thye hién
nghiém quy dinh cta lanh dao quan, huyén, thi

Lanh dao, t6 chirc, diéu hanh nha trudmg hoat
dong hiéu qua; thuc hién cai cich hanh chinh,
tmg dung cong nghé¢ thong tin trong viéc quéan
1y, diéu hanh; thuc hién céng tic quan 1y can bd
theo phén céng, phan cip.

Céc van ban ban hanh thudc linh vue phu trach
dam bao ding thé thirc, quy trinh, thi tuc, khéng
¢d sai s6t. 100% véan ban trén phdm mém quan 1y
vin ban va diéu hanh téc nghiép thude trach nhiém
dugc xir 1y kip thoi, ding quy trinh, quy dinh




TT

Néi dung danh gia

Piém
tdi da

Két qua dédnh gia

Piém cd nhin
tw chim

Cép c6 thim
quyén dinh gid

So
diém

Tén tai

So

Ton ta
diém @i

Thue hi¢n nhiém vu theo ké hoach, lich céng
tac va cdc nhiém vu dot xuit dim bio tién d9,
chit lwong

60

Lanh dao, chi dao hoan thanh 100% cong viéc
theo ké hoach, lich céng tac ding tién dg, bao
dam chét lugng, hiéu qua cao; trong dé c6 it nhét
50% tiéu chi, nhiém vu hoan thanh vuot mic

60

Lanh dao, chi dao hoan thanh 100% cong vi¢c
theo ké hoach, lich cong tic dung tién do, dam
bao chét lwong, hiéu qua

50

Lanh dao, chi dao hoan thanh 100% cong viéc theo
ké hoach, lich cong tic, trong dé c6 khong qua
20% chi tiéu chua dam bao chét luong, tién do
hodc hiéu qua thip

30

Lanh dao, chi dao hoan thanh tir 50% dén dudi
100% cong viéc theo ké hoach, lich cong tic

Lanh dao, chi dao hoan thanh dudi 50% céng
viéc theo ké hoach, lich cong téc

10

TONG PIEM

100

111

PIEM TRU

Céin cir vao thang diem quy dinh doi voi cde tiéu
chi va mikc dj vi pham cia CBCCVC, tdp the, thit
truong co quan, don vi quy dinh 6 diém triv doi
VOl ting tiéu chi danh gid, xép loai. Diém trir
khong vieot qud s6 diém quy dinh ciia tiemg tiéu chi.

CA NHAN TU XEP LOALI: (dénh ddu X vao mot trong 04 6 tuong img dudi day)

Hoan thanh Hoan thanh
xufit sic nhi¢m vy t6t nhi¢m vu
(Loai A) (Loai B)
90 diém trdr Ién Tir 70 diém dén
dudi 90 diém

Hoan thanh nhiém vy

(Loai C)

Tir 50 diém dén

* NHAN XET, PANH GIA CUA CAP CO THAM QUYEN

-------------------------------------------------------------------------------------------------------------------------------------------

duéi 70 diém

Khéng hoan thianh

nhiém vu
(Loai D)
Dudi 50 diém

Nguoi tu danh gia
(Ky va ghi ro ho tén)

...........................................................................................................................................

Két lufin: Xép 10ai: ....covvervrrerrenene.

Ngay _thang nam 20...
CAP CO THAM QUYEN

(Ky, déng dau va ghi ré ho tén)

“ 2R LB
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1 1 T — CONG HOA XA HQI CHU NGHIA VIET NAM
* Poc lap - Tu do - Hanh phiic

~ PHIEU DANH GIA, XEP LOAI HANG THANG
(Ap dung doi véi cong chire, vién chire khéng giir chire vu lanh dao, quan ly
tai cdc co quan, don vi thudc qudn, huyén, thi xa)

« FEOTVATC ;vosinimscnionsimme imemas roua naiens s shve v s G wo o s S S Sl S
w T VL. ... 000 s msan emasanisss s ai e Siiarnaaauesss SRVas SRRb oo SRR AP o0 Mo oo Suvisisias

g

_ Két qud dénh gid

Pidm | Piém cd nhin Cip ¢6 thim
Noi dung danh gia £ tw chim quyen danh gid
toida g T 56

s Ton tai 2
diém @ diém

Ton tai

NHOM TIEU CHI VE CHINH TRI TU'
TUONG; PAO DPUC, LOI SONG TAC
PHONG LE LOI LAM VIEC; Y THUC TO
CHUC KY LUAT

20

Chap hanh cht truong, dudmg 16i, quy dinh
cua Dang, chinh sich, phdp luft cia Nha nuge
va cac nguyén tﬁc t chirc ky luat cia Pang, 3
nhét 1a nguyén tic tip trung dan chu, tu phé
binh va phé binh trong co quan, don vi

Guong mau vé dao dirc, 16i song; khéng tham
0, tham nhiing, quan liéu, lang phi, hach dich,
clra quyen; khong c6 biéu hién suy thoai vé
dao durc, 16i song

Téc phong, 1é 16i 1am viéc chuan muc, tn tuy,
trung thue, ning ding, sing tao, linh hoat
trong thuce hién nhiém vu; cé phucmg phap
lam viéc khoa hoc, dén chi, ding nguyén tic

Chap hanh su phén céng, chi dao cua td chiic,
san sang nhdn nhiém vuy; thyue hién tot cac quy 3
dinh, quy ché, ndi quy cta co quan, don vi

Thue hién quy tic mg xir clia cén bd, cong
chire, vién chire, lao dong hop déng trong cic 8
co quan thugce thanh pho Ha Noi

Thue hién tot van héa cong so; Giao tiép than 5
thién, lich su, ngdén ngir chuan muc, rd rang

Mic trang phuc lich sy, phu hop véi hoan
canh, tinh chét cong viée, ding quy dinh cia |
co quan, don vi; deo thé chic danh trong gi&
lam viéc

Cé y thire gitr gm vé sinh méi trudng co quan,
don vi; sip xep noi lam viéc khoa hoc, gon 2
gang, ngin nidp

C6 thai do phuc vu t6 chirc, cong dan ding
muc; khong héch dich cira quyén, phxen ha,
tiéu cuc trong thue hién cong vu

(8]

vy e 2o A



TT

Noi dung danh gia

Piem
ti da

Két qua dénh gia

Piém cid nhin
tw chim

Cip c6 thim

So
diem

T6n tai

quyéen dinh gid
So

02 Ton tai
diem d

NHOM TIEU CHI KET QUA THUC HIEN
CHU'C TRACH, NHIEM VU DUQC GIAO

80

Nang luce va ky ning

20

Chu dong nghién clru, cdp nhit kip thoi céc
kién thirc phép ludt va chuyén mén, nghwp vu
dé tham muu td chirc thie hién cong viée ¢6
chit luong

Xay dung ke hoach cong tic ctua cd nhéin rd
ndi dung, tién do; tb chire thuc hién nhiém vu
theo ding quy trinh, quy dinh

Trién khai, huéng d;‘in, dén doc kiém tra cac don
vi, ca nhén lién quan trong thuc hién nhiém vu
thugc linh vuire tham muu dat hiéu qua

Bio cdo kip thoi, chinh xéc v6i lanh dao vé tinh
hinh, két qua thuc hién nhiém vu dugce giao

C6 ning luc 1am viée doc 1dp hodc phdi hqp
theo nhom ch ky nang soan thao van ban va
thuyet trinh céc véin dé duge giao tham muu,
dé xuit

Phoi hop, tao 1dp moi quan h¢ tot véi ca nhan,
to chirc c6 lién quan trong thue hién nhiém vu

I

Thiét 1ap ho so cong viée day du theo cac dhu
muc cong viée duge phan cong; Iuu trir ho so,
tai liéu dang nguyén tic

o

Ung dung cong nghé thong tin trong thyc hién
cong viée; tham muu chuan bj cdc ndi dung,
tai licu, bdo cdo...phuc vu cude hop hiéu qua

2

Céc van ban ban hanh thue linh vuc tham
muu dam bao diang thé thire, quy trinh, thu
tuc, khong sai sot

Thye hién nhiém vu theo ké hoach lich
cong tac vfl cdc nhiém vu dgt xuiit dim bio
tién d§, chit lwgng

60

Hoan thanh 100% cong viée theo ké hoach,
lich céng tic ding tién do, bao dam chét
luong, hiéu qua cao; trong dé cb it nhit 50%
tiéu chi, nhiém vu hoan thanh vuot mirc

60

Hoan thanh 100% cong viéc theo ké hoach
lich cong tiac ding tién do, dam bao chit
lugng, hiéu qua

50

Hoan thanh 100% céng viéc theo ké hoach,
lich cong tac, trong d6 cé khéng qua 20% chi
tiéu chua dam bao chét lwong, tién dé hodc
hiéu qua thip

30

Hoan thanh tir 50% dén dudi 100% céng viéc
theo ké hoach, lich cong téc.

Hoan thanh duéi 50% cong viéc theo ké
hoach, lich cong tac

10

TONG PIEM

100




Két qua dinh gia

. Piém Diém cé‘nhﬁn Chp c6 thaim
TT Noi dung danh gia t6i da tw cham quyén dinh gid
S{? Tén tai Sé Tén tai

diem ¢ diem i

I | PIEM TRU

Ceéin cit vao thang diém quy dinh doi voi cde tiéu
chi va mirc d¢ vi pham cia CBCCVC, tap thé,
thit trwomg co quan, don vi quy dinh s0 diém trir
doi voi timg tiéu chi danh gid, xép logi. Diém
trir khéng vieot qua so diem quy dinh clia timg
tiéu chi.

CA NHAN TU XEP LOAI: (dénh diu X vao mét trong 04 6 twong img dudi day)

Hoan thanh Hoan thanh Hoan thanh nhiém vu Khong hoan thinh
xuiit sic nhiém vy tét nhiém vy (Loai C) nhig¢m vu
(Loai A) (Logi B) Tir 50 diém dén (Loai D)
90 diem tr¢r [én Tir 70 diém den duéi 70 digm Dudgi 50 diém
dudi 90 diem
Ngudi tw danh gia

(Ky va ghi r6 ho tén)

* NHAN XET, PANH GIA CUA LANH PAO DON VI

...........................................................................................................................................

...........................................................................................................................................

K&t TUAN: XEP 10815 .. vvvvveeereveeee s ereeseeseesseeses e eeeees

Ngay thang nam 20...
LANH PAO PON VI
(Ky, déng dau va ghi ré ho tén)
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DI Viossoresseassssssssssoionss CONG HOA XA HQI CHU NGHIA VIET NAM
® Poc lap - Tu do - Hanh phiic
~ PHIEU DANH GIA, XEP LOAI HANG THANG
(Ap dung doi vii lao dong hop dong cong tdc tgi cdac co quan, don vi)
Thang: ........ 20.........
=G VARBNS svs s s s surviavmnds s v TR BN e S h s s O e
S 1 1 (o | L g S T R R
) Két qui dénh gia ]
Pidm | Piém cd nhin Cip ¢6 thim
TT Ndi dung dinh gid 7 tw chim quyén ddnh gid
6 | pa | S0 1 s 0
diem On i diém OB

NHOM TIEU CHI VE CHINH TRI TU TUONG;
DAO PUC, LOI SONG; TAC PHONG LE LOI
LAM VIEC Y THU'C TO CHUC KY LUAT

20

Chap hanh chu truong, dudng 16i, quy dinh cua
Dang, chinh sich, phép ludt cia Nha nuée va cdc
nguyén tﬁc t6 chitc ky luat ciia Pang, nhét 1a
nguyén tic tap trung din chi, tw phé binh va phé
binh trong co quan, don vi

[o]

Guong mau vé dao dirc, 16i song; khong tham 6,
tham nhiing, quan liéu, lang phi, hach dich, cira
quyen; khéng c¢6 bidu hién suy thodi vé dao dirc,
16i song

Téc phong, 18 18i 1am viée chudn muyec, tén tuy,
trung thuc, ning dong, sing tao, linh hoat trong
thuc hién nhiém vu; c6 phuong phdp lam viéc
khoa hoc, dan chu, ding nguyén tic

Ché'p hanh sy phan céng, chi dao cua to chire,
sn sang nhén nhiém vy; thuc hién t6t cic quy
dinh, quy ché, ndi quy ctia co quan, don vi

Thure hién quy tdc tmg XU cuia can b, cong chire,
vién chire, lao dong hop déng trong cic co quan
thude thanh pho Ha Noi

Thuc hién tot van héa cong so; Giao tiép thin
thién, lich sur, ngoén ngir chuan muec, rd rang

b2

Mg trang phuc lich sy, phit hop véi hoan canh,
tinh chat cong viéc, ding quy dinh ctia co quan,
don vi; deo thé chirc danh trong gi¢ lam viéc

C6 y thirc gilr gin vé sinh mdi trudng co quan,
don vi; sép Xep noi lam viéc khoa hoe, gon
gang, ngin nip

C6 thai do phuc vu t6 chire, cong dan ding muc;
khong hach dich cira quyén, phién ha, tiéu cuc

trong thuc hién cong vu

P



TT

Noi dung ddnh gia

Piém
toi da

Két qui dinh gid

Piém ¢4 nhin
tw chim

Cip c6 thim
quyén ddnh gid

S0

L2 Ton tai
diem ?

S6

Goa Ton tai
diem a

NHOM TIEU CHI KET QUA THUC HIEN
CHU'C TRACH, NHIEM VU PUQC GIAO

80

Nang lue va ki nang

20

Chu djng nghién ciru, cdp nhéat kip thoi cic
kién thirc phép luat va chuyén mén, nghiép vu
dé tham muu, td chitc thuc hién cong viéc cod
chat luong

Xay dung ké hoach cong téc ¢4 nhan theo quy dinh

Niam vimg quy ché, quy trinh tic nghiép theo
yéu cau nhiém vu duge giao

Str dung thanh thao cic phuong tién, thiét bi ky
thuit phuc vu yéu ciu nhiém vy, dam bao an
toan, hiu qua, tiét kiém

Thuye hién nhiém vu theo ké hoach, lich cong
tic va cdc nhiém vu dt xuiit dim bio tién do,
chit lwong

60

Hoan thanh 100% cong viéc theo ké hoach, lich
cong tac ding tién do, bao dam chét luong, hidu
qua cao; trong d6 ¢ it nhéit 50% tiéu chi, nhiém
vu hoan thanh vuot mire

60

Hoan thanh 100% céng viéc theo ké hoach, lich
cong thc ding tién do, bio dam chét lugng, hidu qua

50

Hoan thanh 100% céng viéc theo ké hoach, lich
cong tic; trong do6 co khéng qua 20% chi tiéu chua
dam bio chit lugng, tién do hodc hidu qua thip

30

Hoan thanh tir 50% dén dudéi 100% cdng viée theo
ké hoach, lich cong tac

20

Hoan thanh dudi 50% cong viée theo ké hoach,
lich cong tac

10

TONG DIEM

100

I

PIEM TRU

Cén cir vao thang diém quy dinh doi voi cac tiéu chi
va mite dp vi pham cia CBCCVC, tdp thé, thi
trieomg co quan, don vi quy dinh s6 diém trie doi véi
tng tiéu chi danh gid, xép logi. Piem trir khéng
vieot qua s6 diém quy dinh ciia timg tiéu chi




CA NHAN TU XEP LOAI: (danh ddu X vao mot trong 04 6 twong tmg dudi diy)

Hoan thanh Hoan thanh Hoan thanh nhiém vy Khong hoan thanh
xuit sic nhiém vy tét nhiém vu (Loai C) nhiém vu
(Loai A) (Loai B) Tir 50 diém dén (Loai D)
90 diém troy lén Tir 70 diém dén dudi 70 diém Dudi S0 diém
dudi 90 diém

Nguoi tu danh gia
(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA LANH PAO DON VI

.......................................................................................................................................
.......................................................................................................................................

.......................................................................................................................................

A A A .
Ket hudn: Xeplogl: « umsmnimmmnsminnsivervis

Ngay  thang nam 210)...
LANH DAO DON VI
(Ky, dong ddu va ghi ré ho tén)




