UBND QUAN PONG PA CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC-PAO TAO Poc 1ap - Tw do - Hanh phuc

S6: 104 /PGDPT-TH Péng Pa, ngay 17 thang 8 nam 2021
V/v tap huan tng dung CNTT trong cong tac
quan ly va giang day truc tuyén
nam hoc 2021-2022

Kinh giri: Hiéu truong céac truong Tiéu hoc trén dia ban quan.

Can cir Ké hoach sé 1416/KH-UBND ngay 9/10/2020 cia UBND qudn Pong Pa vé
viéc nang cao hiéu qud hogt dong théng tin co so duwa trén wng dung cong nghé théng tin
trén dia ban qudn Dong Pa;

Thue hién cdng vin s6 4178/SGDDBT-GDPT ngay 27/11/2020 cua S¢ Gido duc va
Pao tao Ha Noi vé viéc trién khai Chuong trinh gido duc phd théng 2018;

Thue hién nhiém vy nam hoc 2021-2022 vé tang cuong doi méi va ang dung CNTT
phuc vu cdng tac quan ly, day hoc va kiém tra danh gia tai cac truong Tiéu hoc trén dia ban
quan.

Phong GDDT quan Bbng Pa to chuc tap huan ung dung CNTT trong cong tac
quan ly va giang day truc tuyén nam hoc 2021-2022, cu thé nhu sau:

1. Thei gian: ngay 23, 24 va 26/8/2021 (thoi gian cu thé c6 phu luc dinh kém).

2. N§i dung: 03 chuyén dé (c6 phu luc dinh kém).

3. Hinh thirc: Tryc tuyén bang phan mém zoom (link gai kém trueéc thoi gian tap hudn).

4. Pbi twong: 100% can bd quan ly, gido vién, nhan vién hd tro truc tiép cong tac chuyén
mon tai cac truong Tiéu hoc trén dia ban quan Bong Pa

Luu y: Cac truong lap danh sach can bg, gido vién, nhan vién tham gia khoa tap
huan (theo mau dinh kém) giri vé Phong GDDT trudc 9h00 ngay 20/8/2021 qua email cua
d/c Truwong Thanh Loan (thanhloanpgd@gmail.com).

+ Céc truong cdng lap: duoc dang nhap téi da 25 tai khoan

+ Céc truong tu thuc: duoc dang nhap tdi da 10 tai khoan
Tai khoan vuot qué s& phat truc tiép qua google meeting (c6 huréng dan kém theo).

5. Giang vién:

- Ths Poan Vi Giang — Phé Truong khoa CNTT Truong Cb Cong nghiép HN -
Tap huan trién khai tng dung Microsoft Team.

- Ths Lé Van Hung — Giang vién truong ETISH Ha Noi — Tap huan trién khai ung
dung CNTT trong gido duc.

6. Yéu cau: Mdi ca nhan tham gia budi tap huan can:

- Chuan bi 02 thiét bi c6 két ndi mang, trong d6 c6 01 may tinh/latop/dién thoai
théng minh/iPad... c6 camera va mic dé tham gia phong Zoom; 01 may tinh/laptop dé
thuc hanh trong qua trinh tap huan (may tinh nay khoéng tham gia phong Zoom).

- Va0 hoc som 15 phut trudge khhi bit dau dé kiém dién va kiém tra két ndi; bat
camera va tit mic sudt thoi gian tap huan (chi bat mic khi phat biéu va tit mic sau khi phat
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biéu);  thao luan trong cira s6 chat caa phan mém zoom; dat tén phan mém Zoom theo ciu
trac ma truong-ho dém va tén, vi du TrungTu-Nguyén Vin A; chi roi phong hoc khi
két thic budi tap huan (trudong hop dot xuat bao cao Hiéu truang nha truong dé tong hop béo
c4o Phong GDDT sau mbi budi tap huan).

- Tham gia day du céc budi tap huan, hoan thanh nhiém vu theo yéu ciu cudi
khoa hoc gom bai danh gia tric nghiém, bai thu hoach. Két qua danh gia sau khoa tap huin
s& duoc Phong GDBT tong hop gui vé truong dé nha truong 1am cin ci danh gia va tiép tuc
boi dudng nhan lyc nha trudng.

Trén day 1a Cong vian vé viéc to chirc tap huan tng dung CNTT trong cong tac
quan ly va giang day truc tuyén céc truong Tiéu hoc nam hoc 2021-2022. Trong qué trinh
thuc hién, néu c6 kho khan, vuéng méc dé nghi lién hé vé Phong GDBT (nguoi nhan: d/c
Truong Thanh Loan — 0983178718) dé tong hop, bao céo 1anh dao kip thoi phéi hop, giai
quyét./.

KT. TRUONG PHONG

Noi nhgn: PHO TRUONG PHONG
- Nhu trén;

- D{c TP, PTP GDDT;

- T TH; < Lo

- Luu: VT. (da ky)

Pham Thi Phuc



’ PHU LUC 1 ,
Tap huan &ng dung CNTT trong cdng tac quan ly va giang day truc tuyen

cac truong Tiéu hgc trén dia ban quan Pong Pa nam hoc 2021-2022

(Kem theo Cong van s6 104 /PGDAT ngay 17/8/2021 cua Phong GDBT quan)

Budi Ngi dung chinh Yéu cau
TG: 14h00 - 17h00 ngay 23/8/2021
< - Biét cach tgo Form theo yéu cau con
Chuyén dé 1: Ung dung Google Form thu vi Ace ¢ yeuca g
. o . , e
thap thdng tin, sogn de va to chuc thi trac |,
. B R - Ung dung dwoc goole Form trong
01 | nghiém truc tuyen trong quan ly va day hoc | . , VA ) .
) cong tac quan ly, cong tac day hoc va
- Cach tgo Google Form R L Ve s , ./
, cong tac giao bai, kiem tra danh gia
- Ung dung Google Form
HS
TG: 8h30 — 11h30 ngay 24/8/2021
Chuyén dé 2: Ung dung Google Drive va | - Can bg va GV sir dung tot céc tinh
cong cu Padlet trong cong tac quan nang cua Google drive trong
ly, cdng tac té chirc day hoc truc viéc luieu trir tai liéu
tuyén - Biét cach chia sé tai lidu, gii nhdn
02 - Khai thdc cac sng dung trong | tai lieu qua moi trgng Google drive
google Drive nhu leu triz, chia se | [FONg €ONg tac giang day va quan ly.
dis licu. 1am viée nhé B - Biet cach sur dung phan mem Padlet
wlied, fam viec nhom tryc tuyen,..; dé té chic quan ly va giao viéc trong
- Su dyng phan mém Padlet quan ly | céng tac quan ly va day hoc
cong viéc, quan ly lép hoc giao bai
va chadm bai trong gido duc
TG: 8h30 — 11h30 ngay 26/8/2021
Chuyén dé 3 St dung Ung dung ms Teams
trong quan ly va day hoc truc tuyén - Pang nhap va s dung ms team dé
- Cach tao tai khoan ms teams tao 16p hoc, to chuc 16p hoc
- Cai dat va dang nhap ms teams online trong day hoc truc tuyén.
- Céch str dung ms teams
+ Tao 16p hoc mi - Ung dung duoc ms teams trong cong
03 + Cach chia s¢ 16p hoc dé hoc sinh | tic quan Iy, cong tac day hoc va cong

tham gia

+ Céch tao mét budi hoc

+ Chuc nang chia sé noi dung

+ Chuc nang quay lai video noi dung
+ Chirc nang tro chuyén

+ Thém cac bai tap cho 16p hoc

tac giao bai, kiém tra danh gia hoc sinh
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TG: 14h00 — 17h00 ngay 26/8/2021

Chuyén dé 4: Ung dung Google meet

trong day hoc truc tuyén két hop
phan mém kiém tra trac nghiém truc
tuyén bang phan mém Quizz hodc
Kahoot

Céch tgo 16p hoc va té chirc day
hoc truc tuyén bang nén tang
Google meet

Siz dung phan mém Quizz hodc
Kahoot tgo bai, giao bai kiém tra va
danh gia két qua.

- bang nhdp va s dung google meet
dé tao 16p hoc, té chirc 16p hoc
online trong day hoc truc tuyén.

- Khai tach dwoc cac tinh nang cua

phan mem Quizz hogc Kahoot dé bién

soan bai tac nghiém, to chic danh gia
kiem tra nguoi hoc bang phan mem
nay.




i . PHULUC?2
Hwéng dan sir dung zoom deé phat truc tiep qua google meeting (co kém sound)

Chd y: phan hwéng ddn nay dung cho dong chi ndo 1a nguoi tao phong hop
GOOGLE MEETING va phét lgi cho cac thanh vién khac trong té hoc thi 1am theo
cac buoc sau:

(Dwéi day la dwong link video hweng dén cu thé cac budc dé cac truong tham khdo
thém : https://tinyurl.com/rytuvxy4 )

Budc 1: MO zoom meeting trén trinh duyét (https://zoom.us/join ), zoom hoat dong
trén trinh duyét méi chia s& am thanh dugc. (v6i 1D, password do Sé/noi to chuc cap).
sau khi vao hop zoom (tat Mic, tat webcam)

[~ o ) * e Pasat = + - =]

Join Meeting

o

Buéc 2: M& google meeting trén 1 tab méi (https://meet.google.com/) ké bén trinh

duyét (chrome). Tao New Meeting (Start an instant meeting) trén Google Meet.
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https://tinyurl.com/rytuvxy4
https://zoom.us/join
https://meet.google.com/

Bugc 3: Sau khi vao google Meeting copy link hop google meeting gui cho GV/INV
trong truong dé tham dyu qua google meeting.

Four meeting's sady

Gr ahare | ity MG with oEas #aa wanl

Copead masting fnk

ot

11148 AM | bes-wowy-boh

Budc 4: Chia s¢é man hinh trén google Meeting dé share tab Zoom meeting dau tién.
Chon share A tab (chon share tab thi méi c6 am thanh)

i ¥ mestgosdecm -k = ¥ O » 8

Yord
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Nhu vay da share dugc tab zoom meeting qua google Meeting. (share tab thi
mai c6 am thanh). ,
Muon leu lai trén google Meeting thi chon dau ... va click record meeting
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DANH SACH ]
CBQL, giao vién, nhan vién tham gia khéa tap huan

—

Ho va tén Trwong TH | Chirc va | Tén diang nhap

—

Ghi chu

O ONO|ONRWIN -

Liu y: Cac truong cong lap: dugc diang nhap tdi da 25 tai khoan.
CAc truong tu thuc: dugc dang nhap téi da 10 tai khoan.




DANH SACH ,
CBQL, giao vién, nhan vién tham gia khéa tap huan
(Vi tai khoan dwoc phat truc tiep trén google meeting)

—

Ho va tén Trwong TH | Chirc vu | Tén diang nhap

Ghi chu
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